
TAD List of Allowable Expenses 
 
Budget Categories: Personnel, Benefits, Travel/Training, Supplies/Operating Expenses, 
Consultants/Contractual 
 
• Personnel: Provide salary information for non-contractual employees that will be funded 

through this grant, including overtime.  List each position by title and name of employee, if 
available. Show the annual salary rate and the percentage of time to be devoted to the 
project. Compensation paid for employees engaged in grant activities must be consistent 
with that paid for similar work within the applicant organization. Only personnel costs of the 
agency applying for the grant funds should be included under “personnel.” 
 

• Benefits: Employee benefits for grant-funded personnel include FICA, unemployment 
compensation, health insurance, etc. and amounts budgeted should be based on actual 
known costs or an established formula. Employee benefits are for the personnel listed in 
the budget and only for the percentage of time devoted to the project. Employee benefits 
on overtime hours are limited to FICA, workers’ compensation, and unemployment 
compensation. 

 
• Travel/Training: Any travel and/or training costs associated with the funded project. 

Training or travel requests should typically not exceed 5 percent of the project budget.  Any 
requested amount over this percentage will require additional justification. Only actual 
expenses will be reimbursed. All reimbursements will be at current state rates that are 
subject to change. Current rates for in-state travel at the time of this announcement include: 

 
• Mileage: $0.51/mile 
• Lodging: Maximum $82/night ($90/night for Milwaukee, Waukesha or Racine County)  
• Meals: $8/breakfast (leaving before 6 a.m.); $10/lunch (leaving before 10:30 a.m. and 

returning after 2:30 p.m.); $20/dinner (returning after 7 p.m.); $7/breaks 
 
Out-of-state rates for this announcement can be found in the State of Wisconsin Pocket 
Travel Guide.  (Please note: Costs will only be reimbursed after submission of an event 
agenda and attendance list.  Travel and training for contracted employees does not go in 
this section. These expenses should be itemized under “Contractual.”) 
 
Paying for food from US Dept. of Justice funds is no longer allowed or strict limitations 
apply as of Oct. 2011.  Food for clients being served by the program is the only time prior 
approval is not needed.  Please consult your grant manager prior to submitting this 
application for clarification and for prior approval if food is being requested.  

 
• Supplies/Operating Expenses: Includes consumables such as paper, stationery, postage, 

software and equipment with an acquisition cost of less than $5,000 per unit.  Also includes 
operating expenses such as rent and utilities.  Show computations for all items.  For 
example, Rent: $150/mo. x 12 months = $1,800. 

 
• Consultants/Contractual: Provide costs associated with individuals or entities providing 

services through a contractual arrangement. With the exception of a few justified sole 
source situations, contracts should be awarded via competitive processes.  Attach detailed 
information to support the total cost of each contract.  For each consultant enter the name, 
if known; service to be provided; hourly or daily fee (8 hour day); and estimated time on the 
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project.  Consultant fees in excess of $650 per 8 hour day require additional justification 
(contact DOJ).  List all expenses to be paid from the grant to the individual consultant in 
addition to their fees (e.g., travel, lodging, meals, etc.).  Show the basis of computation for 
each service requested.  Within 30 days of grant award date, a signed contract must be 
received by DOJ.  No fund reimbursements will be made prior to receipt of the contract.  
Consultant or contractual requests specifically for the purpose of program evaluation, such 
as a process evaluation, should typically not exceed 15 percent of the project budget.  Any 
requested amount over this percentage will require additional justification. 

 


